
JOB DESCRIPTION    OPEN 5/17 – till filled 
 
JOB TITLE: Borough Fire Chief 
DEPARTMENT: Public Safety 
REPORTS TO: Director Public Safety 
HOURS PER WEEK: 37.5 hours (full time) 8:00am to 4:30pm daily  
CLASSIFICATION: Full-Time. Non-Exempt 
PAY LEVEL: TBD 

SUMMARY:  The Borough Fire Chief is tasked with planning fire operations, training, 
investigations, reporting, and incident management.   The Fire chief will provide support to the 
public safety department and specifically the office of emergency management providing disaster 
assistance.  The fire chief will also provide on call support for the Borough search and rescue 
program as needed.   

Duties & Responsibilities: 
1. Recognizing, establishing, sanctioning, and administratively supporting 

community Volunteer Fire Battalions; 
2. Providing firefighting equipment upgrades for each community Fire Battalion, as 

Borough resources may allow; 
3. Implementing and maintaining a fire prevention program in each Borough 

community; 
4. Requiring monthly meetings of local Battalions, and collecting/maintaining 

documentation of these meetings; 
5. Conducting or facilitating the conducting of periodic training for village volunteer 

fire fighters; 
6. Expanding and sustaining support for community Volunteer Fire Battalions so as 

to maintain adequate Fire Department membership, a high level of fire fighter 
competency, and an ongoing fire prevention program; 

7. Maintaining a record of all fire outbreaks in each community which require Fire 
Battalion response; 

8. Conducting, or causing to be conducted, after-action reviews after all fire 
outbreaks requiring a response by the local Battalions; 

9. Coordinating and assisting in the response to any disaster, or any other declared 
emergency; 

10. Investigating the causes of all fires, and filing of written reports of these 
investigations, whenever a qualified fire investigator is employed by the Borough; 

11. Conducting inspections of existing structures, facilities, or residences on an 
annual basis as a part of an ongoing Fire Prevention program; 

12. Provide on call support for Borough Search and rescue Department as required; 
13. Support the borough office of emergency management providing disaster 

assistance in the villages. 
 
Qualifications/Competencies: 
 

1. High School Diploma or GED. 
2. Possess a valid driver license 
3. Possess in depth knowledge of the borough communities 
4. Possess computer proficiency and skills in business applications, Microsoft office and 

network applications. 
5. Can communicate effectively with residents in remote villages of the Northwest Arctic 

Borough 



6. Must pass a criminal background check 
7. Be able to become a certified fire training officer within one year of hire. 
8. Experience in fire ground operations required 
9. FF1, or Wildland fire certs above the level of single resource boss or equivalent valid 

certifications and experience required 


